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Your project article must follow a fixed structure

 

 
 
 
 

How to write your project article 
When the Danish Environmental Protection Agency are procuring a chemical project, a 
project article must usually be prepared. The contract will indicate whether there is a 
special situation in which no project article has to be prepared. 

The project article will only be 1½-2 pages, so it is not meant to replace the summary in 
a report, but it is acceptable to reuse text from the project article in the summary. 

The project article will be published on the Danish Environmental Protection Agency’s 
website together with the project report and can be used for marketing of the report 
on the Danish Environmental Protection Agency´s various platforms . 

It is the consultant’s responsibility: 

• that the project article conveys the project’s messages to a wider community 
• that the project article is linguistically well-functioning 
• that it has been proofread. 

In principle, the Danish Environmental Protection Agency will not process the project 
articles after delivery. 

The publication will indicate who has prepared the project article — both company(s) 
and person(s). It will also show which professional project is the starting point for the 
project article  

When writing the project article, the author must follow the structure seen on the 
right, as well as the rules and writing advice described on the next page. 

 

1. Heading 
Not the title of the project or lexical description of the theme. The title tells us about the 
conclusion of the project. 

2. Introductory paragraph 
Short text that initially presents what the project was about and what you have come up 
with. Scope: Max 50 words. 

3. Background 
Short text describing why it has been relevant to highlight the theme. What was the burning 
question? What will the new knowledge be used for? Scope: about 100 words. 

4. Main conclusions 
This is the main section of the article. The section is divided into 2-4 subsections 
describing the most important things should be highlighted. Here are the main numbers 
and a few key figures. Scope: 3500 words. 

5. Perspectives 
A short section that tells you what the new knowledge can be used for. Scope: about 100 
words. 

6. The method 
Finally, a short section that explains how the problem has been solved — including who 
has done the work and possibly partners who have been involved. Scope: about 100 
words.

Author’s Guide to the 
writing of the Project 
Article 
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Rules and Writing Advice for the Project Article
 

1. A fixed structure 
The project article must follow a fixed structure and have a length 
of 1/2-2 pages. Therefore, you should always use the attached 
template. The structure helps to ensure that the text has a logical 
course from start to finish. Continue the logical course of the article 
text itself — not least in the section “Main conclusions” — by 
avoiding unnecessary details and sidings. 

2. A self-contained article that most people can 
understand 
The project article must be written, so that it can function as an 
independent article, partly so that it is understandable for most 
people with a broad interest in the environmental area. 

However, the target group is people with a professional interest in 
the environment, so the article should not be written aimed at e.g. 
the consumer or school pupils. 

3. Make the text accessible 
The text must not be broken by professional expressions, 
reservations, exceptions and clarifications that obscure the 
message. If professional expressions are necessary, they must be 
explained. 

Write short sentences with the most important front, use verbs, and 
select simple words and phrases. 

Use specific examples. Compare abstract issues with situations the 
reader knows from his everyday life. 

 

4. Manage abbreviations 
Generally known units must be shortened, e.g. “km”, “kg” etc. Less 
known (e.g. micrograms, Joule) are fully written. All numbers from 
one to ten are written in letters. Commas are set according to the 
grammatical method. 

5. Make the reader curious 
Find good headlines for each of the sections in the summary, even 
while you're in the process of the report itself. Think of it as a 
newspaper article that should catch the reader’s interest quickly. 

Draw conclusions and perspectives from the text, and prioritize the 
information with the reader in mind. 

6. Stay focused 
The project article should only set out the main findings, 
conclusions and points from the report. Focus on the new and 
surprising. 

7. Illustrations are good 
Look for where there is a need to illustrate a message or where the 
message is better conveyed with images and shapes than with text. 

 

Make sure the characters are not too complicated and detailed. 

You cannot always reuse shapes, diagrams, etc. from the project 
report. There may be a simpler version of the figure that focuses on 
the most important. 

8. Proofreading 
It is the responsibility of the consultant that the material is flawless. 
Go through the project article and correct the text. Ask someone 
else to read corrections. Check that the text complies with the 
formal requirements for structure and length. 

9. Do you have any questions? 
If you have any questions about the wording of the content, please 
contact either the professional employee responsible for the 
project. Contact communications officer Tina Wissendorff, 
Environmental Protection Agency twj@mst.dk , if you have any 
questions about formats and templates. 
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